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▪ LiWeraWi ArWs is commiWWed Wo safegXarding Whe Zelfare of children and adXlWs aW risk and
recognises WhaW iW has a dXW\ of care for Whe children and adXlWs aW risk WhaW iW Zorks ZiWh.
▪ The Compan\ complies ZiWh e[isWing legislaWion and naWional gXidance inclXding The Police
AcW 1997, Children AcW 1989, The ProWecWion of Children AcW 1999, Criminal JXsWice and CoXrW
SerYices AcW 2000, The Children AcW 2004, SafegXarding VXlnerable GroXps AcW (SVGA) 2006,
Working TogeWher Wo SafegXard Children 2018, DaWa ProWecWion AcW 2018, The EqXaliW\ AcW
2010, UNConYenWion of Whe RighWs of Whe Child 1991, HXman RighWs AcW 1998, Se[Xal
Offences AcW 2003, SafegXarding VXlnerable GroXps AcW 2006, The Children and Families AcW
2014, Whe Care AcW 2014 and Whe Children and SocialWork AcW 2017.

This polic\ shoXld be read in line ZiWh oXr oWher policies and codes of condXcW:

AnWi BXll\ing &HarassmenW; BehaYioXr code for children and \oXng people, Code of

CondXcW for adXlWs Zorking ZiWh children, EqXal OpporWXniWies &DiYersiW\, and DaWa
ManagemenW &Media Use Policies.

▪ As oXWlined in Whis polic\, LA Wakes eYer\ reasonable sWep Wo ensXre WhaW children and adXlWs
aW risk are proWecWed and WhaW Ze creaWe safe enYironmenWs for children, adXlWs aW risk and
oXr sWaff, freelancers and YolXnWeers Wo engage in oXr Zork.

▪ LA belieYes WhaW all children and adXlWs aW risk haYe Whe same righW Wo proWecWion regardless
of Wheir age, disabiliW\, gender, naWionaliW\, race, mariWal sWaWXs, maWerniW\ or pregnanc\
sWaWXs, immigraWion sWaWXs, religioXs belief, se[Xal orienWaWion or idenWiW\.

▪ The Werm children applies Wo 0-17 \r. olds, and Whe Werm adXlWs aW risk is deĆned as someone
oYer Whe age of 18Zho has needs for care and sXpporW, is e[periencing, or is aW risk of abXse
or neglecW, and as a resXlW of Whose needs is Xnable Wo proWecW him or herself againsW Whe
abXse or risk of iW.

▪ This polic\ applies Wo children and adXlWs aW risk, alWhoXgh Whe YalXes WhaW Xnderpin iW
appl\ Wo eYer\oneZeZork ZiWh.

▪ ResponsibiliW\ for moniWoring Whis polic\ lies ZiWh LAès Board of DirecWors.

DHVLJQDWHG SDIHJXDUGLQJOIĆFHU

LAès DesignaWed SafegXardingOfĆcer (DSO) is Whe E[ecXWiYe DirecWor and ProjecWManager. The\
are responsible for dealing ZiWh an\ concerns aboXW Whe proWecWion of an indiYidXal WhaW haYe



been raised. If Whe\ are XnaYailable, concerns are raised Wo Whe AppoinWed SafegXarding TrXsWee,
Zho as acWing DSO, is empoZered Wo Wake an\ necessar\ acWion.

AV RI 5WKOFWREHU 2023 WKLV LV:

DSO- Finle\ ToZnsend, liWeraWiarWs@gmail.com
SafegXarding TrXsWee- Yasmin Clarke, \asmin@circleof.org

TKH UHVSRQVLELOLWLHV RI WKH DSO RU AFWLQJ DSO DUH WR:

▪ ReYieZ Whe SafegXarding polic\ & procedXre (minimXm annXall\) and disseminaWe ZiWhin
Whe organisaWion.

▪ ReceiYe informaWion from sWaff and oWhers Zho haYe concerns aboXW safegXarding issXes. ▪
Assess Whe informaWion prompWl\ and carefXll\, clarif\ing or obWainingmore informaWion
aboXW WhemaWWer as appropriaWe.

▪ Inform and consXlW ZiWh Whe NSPCC, LeicesWer SafegXarding Children ParWnership or
LeicesWerès SafegXarding AdXlWs Board or oWher local aXWhoriWiesè SafegXarding Boards or
MXlWi- Agenc\ SafegXarding HXbs Zhen appropriaWe; discXssing concerns or WesWing oXW
doXbWs or XncerWainW\ as soon as possible afWer an allegaWion is reporWed.

▪ EnsXre WhaW Whe SafegXarding polic\ and procedXres are folloZed & accXraWe
informaWion recorded in passZord-proWecWed formaWs.

▪Keep releYanW people in Whe organisaWion informed aboXW acWion Waken, fXrWher acWion
reqXired, for e[ample disciplinar\ acWion againsW a member of sWaff.

▪ EnsXre appropriaWe sXpporW and adYice is giYen Womembers of sWaff Zho haYe been disclosed
Wo, or inYolYedZiWh a parWicXlar maWWer.

LLWHUDWL AUWV SWDII
▪All LA core sWaff Zorking ZiWh \oXng people or aW risk adXlWs haYe EnhancedDBSDisclosXres
(Xp Wo 3 \ears old).

▪All freelancers Zorking ZiWh children or adXlWs aW risk haYe EnhancedDBSDisclosXres (Xp
Wo 3 \ears old).

▪All YolXnWeers are closel\ sXperYised andZhere appropriaWe reqXire EnhancedDBS
DisclosXres (Xp Wo 3 \ears old).

▪All arWisWs and YolXnWeers Zorking ZiWh children or adXlWs aW risk are giYen Whis
polic\ & safegXarding procedXres and releYanW projecW checklisWs.

▪AW Whe sWarW of each projecW, a core sWaff member Walks WhroXgh Whe procedXres ZiWh
freelancers and YolXnWeers ensXring Whe projecW Weam XndersWand hoZ Wo faciliWaWe a safe
Zorking enYironmenW (inclXding Zhere Zorking online), Whe\ are aZare of ZhaW
consWiWXWes appropriaWe and inappropriaWe behaYioXr ZiWh and WoZards children and
adXlWs aW risk, and Whe\ knoZZhaW Wo do in Whe eYenW WhaW Whe\ sXspecW abXse or haYe iW
disclosed Wo Whem.

▪ LA proYide addiWional informaWion Wo sWaff on safegXarding adXlWs aW risk or children, sXch as
LA WemplaWe risk assessmenWs and checklisWs, and referencing LeicesWer SafegXarding
AdXlWès Boardès BlXe BookleW



hWWps://ZZZ.leicesWer.goY.Xk/healWh-and-social-care/adXlW-social-care/ZhaW-sXpporW-do-\o
X-need/safegXarding-adXlWs-board/) andWorking TogeWher Wo SafegXard Children: A gXide
Wo inWer-agenc\ Zorking Wo safegXard and promoWe Whe Zelfare of children' Zas pXblished
on 1 JXl\ 2018.

▪All sWaff, freelancers and YolXnWeers mXsW adhere Wo LAès PURMHFW DHOLYHU\ å GRRG
PUDFWLFH GXLGDQFH and E-SDIHW\ PROLF\ as oXWlined ZiWhin Whis polic\.

▪All sWaff, freelancers and YolXnWeers are familiar ZiWh oXrCRPSODLQWV PURFHGXUH and
WKLVWOH EORZLQJ PROLF\Zhich is inclXdedZiWh neZ conWracWs and VolXnWeer AgreemenWs.
Core sWaff are recrXiWed and selecWed b\ formal applicaWion process WhaW inclXdes WZo

referees, a declaraWion of an\ criminal conYicWions, ID checks and EnhancedDBS checks.
Freelancers and YolXnWeers are selecWed b\ a pXblicised call oXW or recommendaWion folloZed

b\ an inWerYieZ or open aXdiWion.
▪All LA core sWaff Zill XnderWake SafegXarding Training \earl\. Boardmembers Zill also be

inYiWed Wo aWWend or offered alWernaWiYe online Wraining, 3-\earl\. ProjecW sWaff & YolXnWeers
Zill haYe access Wo Wraining before projecW deliYer\ sWarWs; eiWher aWWending LA annXal
bespoke Wraining or accessing an online coXrse.

PURMHFW PODQQLQJ
▪All projecWs ZiWh children or adXlWs aW risk å boWh in-person and online å haYe aminimXm of
2 adXlWs Zorking WogeWher aW an\ Wime. In all cases Where are aminimXm of WZo projecW sWaff in
Whe space ZhenZorking ZiWh \oXng people, in some cases Zhere Where is a small groXp Where
mighW be one arWisW plXs a hosW member of sWaff.

▪AW all schools, cenWres and residenWial seWWings, aW leasW onemember of Wheir sWaff mXsW be
presenW aW all Wimes dXring oXr YisiW. On Whese occasions, iW is Whe responsibiliW\ of Whe
seWWing WomoniWor aWWendance.

▪WiWh oXW-of-hoXrs or holida\ projecWs Zhere schools and cenWres cannoW proYide sWaff, or WhaW
haYe been seW Xp independenWl\ b\ Whe compan\, LAZill increase iWs sWaff raWios and haYe a
sWaff member ZiWh a designaWed çpasWoralè role. On Whese occasions, LAZill mainWain a
record of all parWicipanWs, Wheir names, conWacW deWails for parenWs/carers inclXding Wheir
consenW and an\ addiWional releYanW informaWion.

▪ From Whe oXWseW of parWnership projecWs, iW Zill be agreedZhich organisaWion is Whe
SafegXarding Lead and Wherefore Zhich DSO is Whe ĆrsW poinW of conWacW for raising
concerns. This Zill be fXll\ commXnicaWed Wo Whe projecW Weam and conWacW deWails shared.

▪ ProjecWs and acWiYiWies Zill Xndergo a risk assessmenW folloZing LAèsRLVN
AVVHVVPHQW procedXre

▪An\ accidenWs and injXries Zill be recorded in Whe accidenW book, ZheWher iW occXrred
dXring a projecW or a parWicipanW arriYed injXred. AccidenWs occXrring aW e[Wernal YenXes
are recorded in Whe YenXeès accidenW book, and LAmake a noWe for iWs records.

▪All projecW parWicipanWs are reqXesWed Wo proYide informaWion relaWing Wo an\ addiWional
reqXiremenWs, allergies and emergenc\ conWacWs. Depending on Whe naWXre of Whe projecW
Zema\ also reqXire parWicipanWs Wo adYise LA of speciĆed risks. All informaWion is reWained
& sWored in line ZiWh LAèV DDWDMDQDJHPHQW PROLF\ complianW ZiWh GDPR.

▪ Formal permission Zill be obWained for Whe phoWographing or Ćlming or aXdio recording of a
child from a parenW or gXardian, and Whe speciĆc Xse of Whe images/ fooWage e[plained.
Permission for Whe phoWographing or Ćlming or aXdio recording of an adXlW aW risk Zill be
soXghW from Whe adXlW in qXesWion, Zhere appropriaWe, or -from a gXardian or link Zorker.

PURMHFW DHOLYHU\ å GRRG PUDFWLFH GXLGDQFH

LA sWaff, arWisWs, freelancers and YolXnWeers Zill aW all Wimes shoZ respecW and XndersWanding for
Whe righWs, safeW\ and Zelfare of Whe children or adXlWs aW risk Whe\ are Zorking ZiWh. The\ Zill



ensXre WhaW Whe\:

▪ Recognise WhaW all children and adXlWs aW risk, regardless of Wheir age, disabiliW\, gender,
naWionaliW\, race, mariWal sWaWXs, maWerniW\ or pregnanc\ sWaWXs, immigraWion sWaWXs,
religioXs belief, se[Xal orienWaWion or idenWiW\, haYe a righW Wo eqXal proWecWion from all
W\pes of harm or abXse.

▪ TreaW all children and adXlWs aW risk eqXall\, andZiWh respecW and digniW\.
▪ Recognise WhaW some children and adXlWs aW risk are addiWionall\ YXlnerable becaXse of Whe

impacW of preYioXs e[periences, Wheir leYel of dependenc\, commXnicaWion needs or oWher
issXes, aYoiding WriggeringmaWerial.

▪AW Whe sWarW of Whe projecW, Zork ZiWh Whe groXp Wo esWablish a code of condXcW / groXp
conWracW, Zhich rećecWs, embeds, and commXnicaWes SafegXarding principles.

▪GiYe enWhXsiasWic and consWrXcWiYe feedback raWher Whan negaWiYe criWicism.

▪Make oXr acWiYiWies fXn and promoWe eqXaliW\.

▪Are a good role model for parWicipanWs.

▪MainWain a safe and appropriaWe disWance from parWicipanWs, onl\ WoXching parWicipanWs Zhen
iW is absolXWel\ necessar\ in relaWion Wo Whe parWicXlar acWiYiW\ and seeking agreemenW of

parWicipanWs prior Wo an\ ph\sical conWacW.Where a parWicipanW iniWiaWes ph\sical conWacW, sWaff
Zill respond appropriaWel\ for e[ample, responding Wo a ph\sicall\ affecWionaWe parWicipanW in a
friendl\ Za\ \eW mainWaining appropriaWe boXndaries and ensXring oWher sWaff members are

presenW.

▪ EsWablish an aWmosphere Zhere children and adXlWs aW risk feel comforWable and caring
enoXgh Wo poinW oXW aWWiWXdes and behaYioXrs Whe\ do noW like.

▪ Remember WhaW acWions can bemisinWerpreWed, nomaWWer hoZZell inWended.
▪ Recognise WhaW sensiWiYiW\ is reqXired Zhen dealing ZiWh bXll\ing, bereaYemenW or abXse.
▪AlZa\s Zork ZiWh aW leasW one oWher arWisW, plXs amember of sWaff for projecWs in schools
eWc.
▪ EnsXring safe ph\sical enYironmenWs for children and adXlWs aW risk b\ appl\ingmeasXres
in accordance ZiWh Whe LAHHDOWK DQG SDIHW\ PROLF\.

▪ EnsXre safe online enYironmenWs for children and adXlWs aW risk b\ appl\ingmeasXres in
accordance ZiWh Whe LA E-SDIHW\ PROLF\. In Whe eYenW of an incidenW or an\ concerns, folloZ
all procedXres oXWlined in Whe SafegXarding ProcedXres.

E-SDIHW\ PROLF\
The Xse of informaWion Wechnolog\ is an essenWial parW of all oXr liYes; iW is inYolYed in hoZZe
gaWher and sWore informaWion, as Zell as hoZZe commXnicaWe ZiWh each oWher. IW is also an
inWrinsic parW of Whe e[perience of children and adXlWs, and is greaWl\ beneĆcial Wo all. HoZeYer, iW
can presenW challenges in Werms of hoZZe Xse iW responsibl\ and, if misXsed eiWher b\ an adXlW or a
child, can be acWXall\ or poWenWiall\ harmfXl Wo Whem.

This polic\ aims Wo ensXre WhaW LA sWaff, arWisWs, freelancers and YolXnWeers operaWe in line ZiWh
oXr YalXes andZiWhin Whe laZ in Werms of hoZZe Xse informaWion Wechnolog\.

LA seek Wo promoWe e-safeW\ b\:

▪AppoinWing an e-safeW\ coordinaWor Wo projecWs ZiWh signiĆcanW Xse of ICT from amongsW
Whe projecW Weam.

▪ Risk Assessing in adYance, Whe Xse of ICT (sXch as Zoom, mobile phones, games consoles and
Whe InWerneW) in an\ aspecW of projecW deliYer\ inYolYing children or adXlWs aW risk.

▪DeYeloping clear and speciĆc direcWions Wo sWaff and YolXnWeers on Whe appropriaWe Xse of
ICT on differenW projecWs (see online deliYer\ gXidance).

▪ EncoXraging children & adXlWs aW risk Wo Xsemobile phone Wechnolog\ and Whe inWerneW in a



Za\ WhaW keeps WhemselYes safe and shoZs respecW for oWhers.

▪ IncorporaWing sWaWemenWs aboXW safe and appropriaWe ICT Xse inWo Whe codes of condXcW for
sWaff, YolXnWeers and parWicipanWs.

▪ Dealing Ćrml\, fairl\ and decisiYel\ ZiWh an\ e[amples of inappropriaWe ICT Xse,
complainWs or allegaWions, ZheWher b\ an adXlW or a child (Whesema\ inclXde breaches of
ĆlWering, illegal Xse, c\ber-bXll\ing, or Xse of ICT Wo groom a child or Wo perpeWraWe
abXse);

▪ ReYieZing and XpdaWing Whe secXriW\ of oXr informaWion s\sWems regXlarl\ and
proYiding adeqXaWe ph\sical secXriW\ for ICT eqXipmenW.

▪Using onl\ ofĆcial email accoXnWs and LAmobile phones (ZiWh passZord pins) proYided Yia
Whe organisaWion, andmoniWoring Whese as necessar\. All of Zhich are accessed regXlarl\ b\
differenW members of sWaff Wo moniWor acWiYiW\.

▪ EnsXring ZhereYer possible, sWaff Xse Wheir LA lapWops for online deliYer\ andZhen home
Zorking.Where Xsing personal compXWers, no child or adXlW aW riskès deWails or images
Zill be doZnloaded or saYed onWo personal compXWers. SWaff Zill access deWails and
docXmenWs on LAès shared G driYe å Zhich is accessible Yia passZord proWecWed Gmail
accoXnWs.

▪ EnsXring sWaff log oXW of LAGmail accoXnWs Zhen aZa\ from Wheir compXWers, do noW
share Wheir accoXnWs or log-ins ZiWh an\one else and onl\ log inWo Wheir oZn accoXnWs. ▪ In
WheOfĆce or elseZhere, ensXring sWaff alZa\s lock compXWers or close docXmenWs ZiWh
sensiWiYe informaWion Zhen Whe\ are aZa\ from Wheir lapWops / compXWers.

▪ EnsXring WhaW if children or adXlWs aW riskès images need Wo be doZnloaded for phoWo or Yideo
ediWing b\ a sWaff member or freelancer, When Whe\ Zill be deleWed once Whe ediW has Waken
place and Whe ediWed Ćlm is Xploaded Wo Whe LAès serYer. OWher arWisWs Zho need access Wo
creaWiYe conWenW inclXding Yideos are giYen links Zhich enable Whem WoZaWch Yideos
online bXW noW doZnload. EnsXring WhaW Whe personal informaWion of parWicipanWs are noW
pXblished on oXr ZebsiWe.

▪ EnsXring WhaW images of children, adXlWs aW risk and Wheir families are Xsed onl\ afWer Wheir
ZriWWen permission has been obWained, and onl\ for Whe pXrpose for Zhich consenW has been
giYen; ▪ ProYiding effecWiYemanagemenW for sWaff and YolXnWeers on ICT issXes, WhroXgh
sXperYision, sXpporW and Wraining;

▪ E[amining and risk assessing an\ emerging neZ Wechnologies before Whe\ are XsedZiWhin
Whe organisaWion.

OQOLQH DHOLYHU\

LA someWimes deliYers online parWicipaWor\ projecWs Xsing onlinemeeWing plaWforms sXch as
Zoom. LA recognises WhaW Whis conWe[W reqXires parWicXlar gXidelines and consideraWions:

▪ LAZill ensXre WhaW all sessions Wake place Xsing one of LAès licenced ZoomAccoXnWs. ▪All
sessions Zill be passZord proWecWed, ZiWh links neYer shared in pXblic spaces and Whe ZaiWing
room fXncWion alZa\s enabled åmeaning Whe hosW leWs indiYidXals in.WeZill disable çjoin
before hosWè, screen sharing, sWreaming, recording for parWicipanWs and priYaWe chaW fXncWions
dXring sessions.

▪Children aWWending sessionsmXsW Xse a parenW/ carerès accoXnW (16+ reqXiremenW on Zoom)
and parenWs/carers mXsW agree Wo releYanW Terms &CondiWions.

▪WeZill encoXrage all sWaff, freelancers, YolXnWeers and parWicipanWs Wo jXsW haYe Wheir ĆrsW
name on Wheir screens, and Wo consider in adYance ZhaW can be seen in Wheir backgroXnds.

▪WeZill WreaW Whemain Zoom room and an\ breakoXW room as ZeZoXld a ph\sical room,
reqXiringminimXm 2members of Whe projecW Weam (e.g. 1 sWaff & 1 YolXnWeer) Wo be in a
roomZiWh an\ groXp or indiYidXal.



▪WeZill ensXre Ze haYe emergenc\ conWacW deWails for all parWicipanWs andZill conWacW
indiYidXals if Whe\ lose connecWion/ gomissingmid-session.

▪WhereZeZanW Wo YieZ Ćlms on YoXTXbe, Whese Zill be shared b\ Whe hosW Xsing
çscreen-sharingè raWher Whan reqXiring parWicipanWs Wo go onWo YoXTXbe WhemselYes.

▪WeZill share aCRGH RI FRQGXFW IRU ZRRP VHVVLRQVZhich all Zorkers and parWicipanWs Zill
adhere Wo; Whis Zill inclXde pracWical rXles and also rXles againsW Whe Waking of phoWos/
Ćlms and an\ ofćine commXnicaWions Yia We[W/snapchaW/ oWher means beWZeen
parWicipanWs.

▪Children Zill reqXire parenWal/gXardian permission Wo Wake parW in Zoom sessions. As parW of
risk assessmenWs, ZeZill e[pliciWl\ ask aboXW online risks. In order Woma[imise
opporWXniW\ for freedom of e[pression, ZeZill recommend WhaW parWicipanWs are noW
sXperYised dXring sessions Xnless Where is a safegXarding concern.

SRFLDO PHGLD

LA recognises WhaW social media proYides opporWXniWies Wo effecWiYel\ engage ZiWh a Zide range
of aXdiences, parWicXlarl\ children. Social media refers Wo TZiWWer, Facebook, YoXTXbe,
InsWagram and Tik Tok. There are a Zide range of plaWforms bXW Whese are Whe ones cXrrenWl\
adopWed b\ LA.

LA also recognises Whe poWenWial risks associaWed ZiWh social media Xsage, e.g. bXll\ing b\ peers,
posWing personal informaWion WhaW can idenWif\ children and adXlWs aW risk ofćine, se[Xal
grooming and e[posXre Wo inappropriaWe maWerial, and e[posXre Wo racisW or haWemaWerial.

LAZill seek Wo promoWe safe and appropriaWe Xse of social media b\

ensXring:

▪An\ social media engagemenW ZiWh indiYidXals occXrs Yia LA

proĆles.

▪ SWaff shoXld noW inWeracW ZiWh an\ parWicipanW on Wheir priYaWe social media proĆles å
inclXding accepWing friend or folloZer reqXesWs, ensXring proĆles are priYaWe Zhere
possible and for sWaff Wo be conscioXs of Wheir oZn personal informaWion accessible online.
LA recognises WhaW b\ iWs naWXre TZiWWer is a more pXblic plaWform, in Zhich an\ Xser can
folloZ anoWher, hoZeYer sWaff XndersWand Whe\ shoXld onl\ engage ZiWh parWicipanWs
WhroXgh LA proĆles.

▪ LA or projecW sWaff Zill QRWmenWion or Wag local aXWhoriWies or similar bodies, in an\
phoWographs of Zork WhaW Wook place ZiWh looked afWer children WhaW coXld pXW children aW
risk of idenWiĆcaWion.

▪ Where phoWographs are Waken for Xse on social media b\ sWaff appropriaWe permissions
mXsW be obWained afWer appropriaWe media consenW procedXres haYe been folloZed. All
phoWographs for looked afWer children are onl\ Wo be WakenZhere Whe appropriaWe
approYal has beenmade b\ Whe releYanW local aXWhoriW\ and Whe looked afWer children
media consenW form and procedXre has been folloZed.
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